
	ROLE PROFILE
Part1
	Role
Title
	VIOLENT AND SEX OFFENCES REGISTER (VISOR) REGISTRAR
	Dept
/LPA
	PUBLIC PROTECTION DEPARTMENT

	
	
	
	VETTING LEVEL
	MV 
	 
	 
	STAFF
	

	Grade/Rank
	Scale 5

	Responsible To
	Offender Management Detective Inspector

	Staff Line Managed
	None



	Reviewed by (Manager)
	DI 3537 Mark Carter
	Date
	09/02/2022

	Purpose of Job
	To ensure effective governance and administrative Management of the ViSOR system as the Central Point of Contact for Hampshire & IOW Constabulary. To support the Offender Management Hub and Offender Management Teams in the records management of sexual, violent and terrorist offenders.

	Key Accountabilities
	1. To maintain and research databases, co-ordinate intelligence on serious sexual, violent and terrorist offenders providing expert advice and guidance in relation to ViSOR and sex offender’s legislation.
2. To deliver training and technical support to ViSOR users within and outwith Hampshire & IOW Constabulary to develop skills, spread good practice and provide an effective ViSOR service at all levels.
3. To engage with local and national partners including other Police Services, Probation Service, National Health Service, Prison service and the Military Services to share information in relation to risk, improve public safety and service delivery in accordance with Data Protection Policy.
4. Be responsible for all central administration tasks within the ViSOR system. This will include the updating and maintenance of other Police systems including RMS and PNC.
5. To represent Hampshire & IOW Constabulary locally and nationally as part of the Regional and National User Group.
6. Identify and report on Registered Sex Offender compliance and share information regarding Breaches of Sex Offender Registration information to manage the risk.
7. To evaluate, research, strengthen and disseminate information and intelligence to support Senior Investigating Officer’s with investigations of critical/serious crime and the effective management of violent and sexual offenders.
8. To give regular and effective service.
 
Note: This role profile is designed to assist postholders with understanding what is expected of them in their role.  Hampshire & IOW Constabulary may ask them to undertake other duties, as required, which are not necessarily specified on the role profile but which are commensurate with the grade of the post. The role profile itself may be amended from time to time within the scope and general level of responsibility attached to the post.

	Additional Requirements
	Maintain personal responsibility for collection, recording, evaluation, information sharing, review, retention and disposal of information in compliance with codes of practice and Guidance in the Management of Information, Information Security Policy, procedures and legislation.
 
The role holder is required to visit various locations within Hampshire and the Isle of Wight during working hours, and therefore needs to have the ability to travel as necessary.
 
You will be required to undertake vetting to Management Vetting Level.
 
May be asked to carry out fire warden duties to meet required standards if required.
This role has been identified as requiring mandatory Psychological Screening, please refer to the  Psychological screening Support for staff working in high risk roles page



	ROLE PROFILE Part2
CVF Recruitment Competencies
	We are Emotionally Aware Level ?
We Take Ownership
We are collaborative
Transparency

	Education/ Qualifications
	Essential: Educated to QCF Level 2 (5 passes to include English and Mathmatics) OR work experience deemed to have brought the postholder to a comparable level.
To be competent in the use of windows based computerised systems, specifically Word and Excel.
Desirable: To have previous training in Public Protection specialism.

	Experience and Skills
	Essential: Considerable experience working in a busy office environment and Clerical and administrative duties experience
Desirable: To have previous experience of Police based intelligence systems in particular PNC/PND and ViSOR.
To have a good working knowledge of MAPPA within public protection policy and procedures.


	Approved by HR
	Julian Kloppenborg, Senior HR Advisor
	Date
	11/04/2022


[bookmark: _GoBack]
