	ROLE PROFILE
Part1
	Role
Title
	FORENSIC INTELLIGENCE & TASKING SUPERVISOR
	Dept
/LPA
	SCIENTIFIC SERVICES DEPARTMENT

	
	
	
	VETTING LEVEL
	 
	 
	 
	STAFF
	

	Grade/Rank
	SO1

	Responsible To
	Forensic Services Manager

	Staff Line Managed
	Forensic Tasking Officers, Forensic Intelligence Researchers & Footwear Assistant



	Reviewed by (Manager)
	Leigh BARTON
	Date
	July 2020

	Purpose of Job
	To supervise members of staff and the services relating to the CSI and CSM forensic and intelligence based deployments to incidents.  To supervise and manage the despatch of other SSD resources to incidents.  To supervise and co-ordinate Forensic Intelligence Researchers & Footwear Assistant to support the provision of a coherent forensic intelligence service to Hampshire Constabulary to include DNA and footwear identifications and dissemination of analytical and intelligence packages to Investigators.

	Key Accountabilities
	1. To effectively supervise and manage the staff and services provided by the Forensic Intelligence & Tasking unit in all aspects to include 6 weekly 1-1 meetings, CPD, attendance management, personal development, training and performance.
2. To manage the dissemination of forensic identifications and intelligence packages across the force.
3. To manage the deployment of SSD staff to incidents.
4. To liaise with the Scientific Service Crime Scene Coordinators, Crime Scene Managers and wider force and partner agencies to ensure compliance with SSD and HCC policies and procedures and associated SSD Quality Framework.
5. To provide supervisory cover for the other Forensic Services Unit Supervisors in their absence where required.
6. To represent the unit as required at meetings both internally and externally with relevant agencies.
7. To provide management statistics and reports to the Forensic Services Manager and other stakeholders where required.
8. To review and maintain policies and Standard Operating Procedures and any relevant documentation in respect of all activities under Forensic Intelligence and Forensic Tasking Unit.
9. Ensure compliance within ISO quality standards where required in relation to internal and external forensic service providers and services.
10. Keep appraised of developments in forensics and forensic intelligence as relevant to the role.
11. To give a regular and effective service.
 
Note: This role profile is designed to assist postholders with understanding what is expected of them in their role.  Hampshire Constabulary may ask them to undertake other duties, as required, which are not necessarily specified on the role profile but which are commensurate with the grade of the post. The role profile itself may be amended from time to time within the scope and general level of responsibility attached to the post.

	Additional Requirements
	Maintain personal responsibility for collection, recording, evaluation, information sharing, review, retention and disposal of information in compliance with codes of practice and Guidance in the Management of Information, information security policy, procedures and legislation.
 
The role holder is required to visit various locations within Hampshire and the Isle of Wight during working hours, and therefore needs to have the ability to travel as necessary.
 
May be asked to carry out fire warden duties to meet required standards if required.
All officers and staff must be aware of risk in relation to their role, please view the appropriate Health & Safety Risk Assessment for the role.



	ROLE PROFILE Part2
CVF Recruitment Competencies
	We are Emotionally Aware Level 2
We Take Ownership Level 2
We Deliver, Support and Inspire Level 2
We Analyse Critically Level 2
Transparency

	Education/ Qualifications
	Essential: Educated to QCF Level 3 OR work experience deemed to have brought the postholder to a comparable level.
Desirable: Police systems: RMS, PND, CMP, PNC

	Experience and Skills
	Essential: Several years’ experience in a busy work environment which includes two years police service, involving:
· Experience of supervision of staff, training, staff appraisals, work allocation
· Office administration.
· Frequent people contact, particularly on the telephone, including handling difficult callers and sensitive matters.
· Experience of working in a pressurised and reactive environment.
· Use and familiarity with computers including spreadsheets.
· Working in an intelligence environment
Desirable:
· Good geographic knowledge of Hampshire & Isle of Wight.
· Knowledge of the Hampshire Constabulary organisation and structure, including its computer systems.
· Experience in working in a telephone call handling environment.
· Knowledge of Control Room operating procedures.
· Knowledge of forensic scene preservation.


	Approved by HR
	Julian Kloppenborg, Senior HR Advisor
	Date
	09/09/2020
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