HAMPSHIRE CONSTABULARY
Internal Secondment Declaration Form
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If you are an internal HC candidate please ensure that this form is completed and submitted as part of the application process regardless of whether or not you require/have obtained managerial support for the secondment. 


	Name
	Click here to enter text.

	Collar number
	Click here to enter text.

	Current Dept/Team
	Click here to enter text.

	Current location
	Click here to enter text.

	Current role
	Click here to enter text.

	Current Grade
	Click here to enter text.



Sickness Record
Please provide the following information on the number of days and occasions absent from work due to illness or injury.

	In the last 12 months
	
Click here to enter text.

	In the last 3 years
	
Click here to enter text.



	Please provide here any additional information that you wish to be taken into account in respect of your sickness absence:
Click here to enter text.




Role Details for which you are applying.

	Post Title
	Click here to enter text.

	Department/Team
	Click here to enter text.

	Location
	Click here to enter text.

	Duration of
Secondment
	Click here to enter text.

	Grade
	Click here to enter text.




Applicant’s declaration
Please amend the below statements as applicable

	I confirm that I wish to apply for this opportunity on an internal secondment basis

	Please provide here any additional information that you wish to be taken into account in respect of the above declaration (including if you have decided to apply as a fixed term role without the secondment requirement):
Click here to enter text.







Please note that if you do not have managerial support for your secondment application, and are successful in being offered the fixed term appointment, you will be asked to sign a separate consent form (‘Internal Secondment Candidate Acceptance’) as part of the offer process. This will confirm that the decision has been ratified by the Head of HR & OD, as per the Secondment guidance, and that, by accepting a fixed term post, you understand and accept the potential implications to your employee status. 


Once completed please forward your application to your first line manager:

To be completed by the first line manager	
Please review all the information provided by the applicant and indicate whether this secondment is supported.

	In my view this member of staff is (Please select)


	Supporting comments:
Click here to enter text.





	Name and Collar No: Click here to enter text.

	Role: Click here to enter text.

	Station / Dept: Click here to enter text.

	Date: Click here to enter text.





Please now forward this declaration form to the Head of Department

To be completed by Head of Department

Please review all the information provided by the applicant and indicate whether this secondment is supported.

	In my view this member of staff is (Please select)


	Supporting comments:
Click here to enter text.






	Name and Collar No: Click here to enter text.

	Role: Click here to enter text.

	Station / Dept: Click here to enter text.

	Date: Click here to enter text.




Please now forward this form back to the applicant 

Applicant’s Acknowledgement

	Name: Click here to enter text.

	Date: Click here to enter text.



Please now attach this completed document to your online application form. 
OR
If the secondment cannot be supported by Management email a copy to police.recruitment@hants.gov.uk for monitoring purposes.
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