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VOLUNTEER APPLICATION FORM 

This application form will provide information about your skills and abilities.  This will be used in the recruitment process and may form the basis of some personnel records for successful candidates.  

Please read the questions carefully and complete as fully as possible.  Additional sheets may be attached if necessary.

If you have difficulty in completing this form because English is not your first language, you have a disability or are dyslexic, please contact the HR Service Centre 0845 045 45 45 ext 792222.

PERSONAL DETAILS

	Last Name / Family Name:


	First Names:

	Name at birth (if different):


	Preferred Title (Mr/Mrs/Miss/Ms):

	Current Home Address:


	Postcode:
	

	E-mail  Address:



	Tel. Home:


	
	Mobile Number:

	*Do you hold a current driving licence?                  YES / NO

	Do you have access to reliable transport?                 YES / NO


*only complete if driving is an essential criteria on the person specification.

EDUCATION AND QUALIFICATIONS

Please list in order (most recent first). Successful applicants will be required to provide proof of qualifications.

	School/College/University
	
	Qualification Obtained

(or currently being studied for)
	Grade

	
	
	
	

	

	


Other Job Related Training:

	Course
	Full/Part time
	Duration (e.g. 3 days, 1 month)
	Date(s)

	
	
	
	


EMPLOYMENT HISTORY

If you are not currently employed, you may like to give details of any other relevant experience e.g. unpaid work experience or voluntary work.

	Name and Address of Current Employer:


	Job Title:

	
	Date Appointed:



	Postcode:
	

	Name, Full Address and Nature of
	Position Held
	Date
	Reason for

	Business of Previous Employers (most recent first)
	
	From 
	To
	Leaving

	
	
	
	
	


References

Please give the name and address of one referee. This should be a professional reference from an employer or previous employer if you are retired or unemployed. The reference will be taken up after interview unless otherwise stated. Our preference is to request references by email – please provide an email address where possible. 
	Name:

Address:

Telephone:
Fax:

E-mail Address:

Capacity in which known to you:


INFORMATION IN SUPPORT OF YOUR APPLICATION

	Why do you want to volunteer for Hampshire Constabulary?




	What would you gain from your volunteering experience?




	Please give details of any skills, experiences or language skills which you feel would be relevant to your volunteering with Hampshire Constabulary.




SKILLS 

Please indicate below your skills and the level of competence. Please use B for basic knowledge, I for intermediate knowledge and A for advanced knowledge. If you have no experience in a particular skill area then please write N/A. You will be asked for further information about these skill areas if you are called to interview.
	General
	IT systems
	Secretarial/PA
	Finance

	Administration
	
	Word
	
	Copy typing
	
	Payroll
	

	Clerical
	
	Excel
	
	Audio typing
	
	Bookkeeping
	

	Filing
	
	PowerPoint
	
	Minute taking
	
	Sales ledger
	

	Telephone enquiries
	
	Outlook/email
	
	Shorthand
	
	Purchase ledger
	

	Customer service
	
	Internet
	
	Presentations
	
	Credit control
	

	Reception
	
	Databases
	
	Diary Management
	
	Finance admin
	

	Switchboard
	
	RMS*
	
	
	
	Invoice processing
	

	Data entry
	
	Delphi*
	
	
	
	
	

	Report writing
	
	Efin*
	
	
	
	
	

	

	Please give details below of any other skills you have that are not listed above or covered elsewhere in this application

*IT systems used within Hampshire Constabulary


HOW CAN YOU HELP?
What type of volunteer role would you be interested in?

Assist Police Staff with Administrative Tasks           FORMCHECKBOX 

Assist within our Operations Dept 
 FORMCHECKBOX 

Assist Police Officers with Administrative Tasks      FORMCHECKBOX 

Assist within our Crime Dept

 FORMCHECKBOX 

Assist with Public Facing Roles
                       FORMCHECKBOX 





(There is a limited quantity of these 

roles available at present)

Assist with Police Vehicle and Cycle Maintenance   FORMCHECKBOX 




(This will involve washing, vacuum cleaning and checking

 of vehicles to supplement existing activity) 
Please note that where possible we will endeavour to match your preferences to the vacancies we have. However it may be that you are offered different roles where vacancies exist and match the skills that you can bring. For what different departments are included in our Operations and Crime Departments please see the Volunteers Questions document.
Which days might you be able to volunteer?

Monday  FORMCHECKBOX 

Tuesday  FORMCHECKBOX 

Wednesday  FORMCHECKBOX 
      Thursday  FORMCHECKBOX 
      Friday  FORMCHECKBOX 
     Saturday  FORMCHECKBOX 

Sunday  FORMCHECKBOX 

What time of day would suit you?

Morning  FORMCHECKBOX 

Afternoon  FORMCHECKBOX 

     Evening  FORMCHECKBOX 
       Other:

Approximately, how many hours per week are you able to volunteer?

2  FORMCHECKBOX 

4  FORMCHECKBOX 

6  FORMCHECKBOX 

8  FORMCHECKBOX 
 
Other: 

Which Police Stations would you like to volunteer at?

1st Choice:

2nd Choice:

3rd Choice:
Are you aged 18 or above?


Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

Do you require a permit to volunteer in this country? (see guidance notes)
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

If ‘Yes’ do you have a current work permit? 


                       Yes  FORMCHECKBOX 

            No  FORMCHECKBOX 

Please indicate the expiry date
Have you lived continuously in the UK for the past 3 years?                           Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 

(See guidance notes)                                 

FURTHER INFORMATION AND DECLARATION:

Are you related to a Member of the Police Authority or to a Senior Officer? Yes        FORMCHECKBOX 

      No         FORMCHECKBOX 

If yes, please state name(s) and relationship...........................................................................................


CANVASSING IN ANY FORM WILL DISQUALIFY

Where did you hear about our volunteering opportunities?:.................................................................

I confirm that the information given in respect of this application is correct to the best of my knowledge and belief.  I understand that false or misleading statements or omissions could jeopardise becoming a Volunteer. I understand that, if I am appointed, personal information about me may be computerised for Personnel administration purposes including analysis for management purposes or statutory returns.

Signed:  ____________________________________________

Date:   __________________________

NOTE:
Data Protection Act 1998
Personal Data supplied on this form may be held on and/or verified by reference to information already held on computer. Information provided will be copied for use during the recruitment process. Your records may be kept for a period of time after the recruitment process is completed. If you are the successful candidate, relevant information will be taken from this form and used as part of your personnel record.
Please return this application form to the email address or postal address indicated in the enclosed letter.
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